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Guidelines for 
International Clients 

x )LOO�RXW�WKH�UHTXLUHG�LQIRUPDWLRQ�LQ�WKH�&DUG�6FDQ�$SSOLFDWLRQ�DQG
)LQJHUSULQW�IRUP�&����&��DQG�SULQW�WKHP�RQ�UHJXODU�SDSHU�

x +DYH�\RXU�ILQJHUSULQWV�WDNHQ�RQ�WKH�IRUP�&����&��RU�D�IRUP�KDYLQJ
VLPLODU�OD\RXW�RI�ILQJHUSULQWV��E\�\RXU�ORFDO�SROLFH�RU�D�ILQJHUSULQWLQJ
DJHQF\��7KH�QDPH�DQG�DGGUHVV�RI�WKH�DJHQF\�WDNLQJ�ILQJHUSULQWV
QHHG�WR�EH�PHQWLRQHG�RQ�WKH�ILQJHUSULQW�IRUP��DQG�WKH�RIILFHU�WDNLQJ
ILQJHUSULQWV�QHHGV�WR�VLJQ�WKLV�IRUP��,I�\RX�KDYH�DOUHDG\�WDNHQ
ILQJHUSULQWV�RQ�&����&�RU�D�VLPLODU�IRUP��\RX�FDQ�VHQG�LW�ZLWK�WKH
RWKHU�UHTXLUHG�GRFXPHQWV��DV�SHU�WKH�DWWDFKHG�FKHFN�OLVW�

x &RPSOHWH�7KLUG�3DUW\�&RQVHQW�IRUP�only if�\RX�DUH�UHTXHVWLQJ�WKH
5&03�WR�VHQG�WKH�&HUWLILHG�&ULPLQDO�5HFRUG�&KHFN�WR�:RUOGZLGH
)RUHQVLF�6HUYLFHV�,QF���D�ODZ\HU��IULHQG�RU�IDPLO\�PHPEHU��DFWLQJ�RQ
\RXU�EHKDOI��2WKHUZLVH��WKH�5&03�ZLOO�VHQG�LW�WR�\RX�YLD�UHJXODU�PDLO�

x ,QFOXGH�FOHDU�SKRWRFRSLHV�RI�WZR�JRYHUQPHQW�LVVXHG�LGHQWLILFDWLRQ
GRFXPHQWV��,'V���2QH�RI�WKHP�PXVW�EH�D�SKRWR�,'��ZLWK�FOHDUO\
YLVLEOH�SKRWR�

x 6HQG�RQH�SKRWRJUDSK��DQ\�VL]H��IURQW�SURILOH��ZLWKRXW�JODVVHV�DQG
ZLWK�QHXWUDO�H[SUHVVLRQV���<RX�FDQ�DOVR�HPDLO�D�GLJLWDO�YHUVLRQ�RI
SKRWRJUDSK�WR�LQIR#ILQJHUVFDQ�FD�

x &RPSOHWH� WKH� FUHGLW� FDUG� SD\PHQW� IRUP�� ,I� \RX�ZDQW� WR� SD\� YLD
3D\3DO�� SOHDVH� VHQG� XV� D� TXLFN� HPDLO� DQG�ZH�ZLOO� VHQG� \RX� D
3D\3DO�LQYRLFH�

x 6HQG�DOO�WKH�FRPSOHWHG�GRFXPHQWV�YLD�WUDFNDEOH�PDLO�RU�FRXULHU�WR�
RXU�&DUG�6FDQ�IDFLOLW\��DW�WKH�DGGUHVV�JLYHQ�EHORZ��:H�ZLOO�VHQG�
D�FRQILUPDWLRQ�HPDLO�DV�VRRQ�DV�ZH�UHFHLYH�WKHP�DQG�WUDQVPLW�
ILQJHUSULQWV�WR�WKH�5&03��:H�FDQQRW�SURFHVV�VFDQQHG�LPDJHV�

x :H�ZLOO�GLJLWL]H�LQNHG�ILQJHUSULQWV�WR�HQFU\SWHG�IRUPDW�DQG�WUDQVPLW
WKHP�WR�WKH�5&03��YLD�VHFXUH�VHUYHU���WKH�VDPH�GD\��:H�DUH
DFFUHGLWHG�DQG�FHUWLILHG�E\�WKH�5&03�WR�GLJLWL]H�DQG�WUDQVPLW
ILQJHUSULQWV�HOHFWURLQFDOO\�

x 7KH�5&03�WDNH�����EXVLQHVV�GD\V�WR�SURFHVV�WKH�DSSOLFDWLRQ�DQG
DIWHU�WKDW�WKH\�VHQG�WKH�FHUWLILHG�FULPLQDO�UHFRUG�FKHFN��KDUG�FRS\�
YLD�UHJXODU�PDLO��7KH�5&03�GR�QRW�VHQG�WKH�FHUWLILFDWH�YLD�HPDLO�RU
FRXULHU�

,Q�FDVH�\RX�QHHG�LW�XUJHQWO\��WKH�5&03�FDQ�VHQG�LW�WR�XV�DQG�ZH
FDQ�WKHQ�IRUZDUG�LW�WR�\RX�RU�D�WKLUG�SDUW\��YLD�FRXULHU��DW�DQ
DGGLWLRQDO�FRVW��3OHDVH�VHQG�XV�DQ�HPDLO�DQG�SURYLGH�\RXU�FRPSOHWH
DGGUHVV�WR�REWDLQ�D�TXRWH�IURP�WKH�FRXULHU�FRPSDQ\�

 7KH�SURFHVVLQJ�WLPH�FDQ�EH�XS�WR���PRQWKV��LI�D�SHUVRQ�ZDV�
HYHU�FKDUJHG�E\�WKH�SROLFH�LQ�&DQDGD�RU�GHSRUWHG�IURP�&DQDGD�

x
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Checklist  

1. Card Scan Application

2. Fingerprint Form C-216C (or a similar fingerprint form)

3. One Photograph

4. Third Party Consent Form
(0XVW�be completed�LI you are requesting the RCMP to send
the Certified Criminal Record Check to Worldwide Forensic
Services Inc. or a third party)

5. Photocopies of Two Identification Documents

6. Credit Card Payment Form�RU�D�3D\3DO�5HFHLSW

6SHFLDO�,QVWUXFWLRQV�WR�:RUOGZLGH�)RUHQVLF�6HUYLFHV�,QF��

3OHDVH�VHQG�\RXU�GRFXPHQWV�WR�WKH�IROORZLQJ�DGGUHVV�

:RUOGZLGH�)RUHQVLF�6HUYLFHV�,QF�
���7RZQ�&HQWUH�&RXUW��6XLWH����
7RURQWR��2QWDULR�0�3��;���&DQDGD

3K��������������



Frequently Asked Questions 
 

I have already sent my fingerprints to RCMP and I am waiting for the Certified Criminal Record 
Check. Can I submit another application to the RCMP through your company? 

Yes you can. You can submit more than one application to the RCMP, without any problem. 

Can I email you a scanned version of my fingerprints for electronic transmission to the RCMP? 

Unfortunately we cannot process scanned version of fingerprints. You need to send us the original 
fingerprint form along with the other documents, as per the check list.  

How would I know that you have received my documents? 

Once we receive your documents and transmit fingerprints to the RCMP (the same day), we will send you 
a confirmation email. You do not need to keep on sending emails to us to check as to whether we have 
received your documents or not. 

You have asked for copies of two identification documents. Do I need to get them attested or 
notarized?  

You do not need to get them attested or notarized. 

Can I get my fingerprints taken on the form used by the police of the country, I am living in? 

Yes you can. You have to make sure that the fingerprint layout is the same as on the RCMP’s form or the 
FBI’s fingerprint card. Please have a look on the sample fingerprint layout form emailed to you. 

Once you receive my documents, how long will it take to receive the certified criminal record 
check from the RCMP? 

The RCMP takes 3 to 5 business days to process fingerprints and after that they send out the certified 
criminal record check via regular mail. If there is a criminal record, the RCMP can take up to 4 months to 
send the results. 

Can RCMP send the Certified Criminal Record Check outside of Canada? 

Yes the RCMP can send the Certified Criminal Record Check directly to you, via regular mail, at no 
additional cost. 

I need the Certified Criminal Record Check as soon as possible. Can I request the RCMP to send it 
to your company and you can then forward to me or a third party, via courier? 

Yes you can. You need to complete Third Party Consent Form and write our address on it. We will 
receive it from the RCMP and send via courier, at an additional courier fee.  

Before you send in the documents, please send us a quick email, providing your complete address. We 
will obtain a quote from the courier company and let you know. You can add the courier cost on the 
payment form. 

!



I just need “Name and Date of Birth Based Police Clearance”. Can I obtain it while living 
overseas? 

You need to submit fingerprints for obtaining Certified Criminal Record Check from the RCMP. You need 
to be present in Canada for basic name and date of birth based background check. 

Why do you ask for a passport size photograph? 

The photograph is printed on the certified criminal record check. We transmit photograph, along with the 
fingerprints, to the RCMP. 

How can I pay for your services? 

You can pay by Credit Card (Visa or Master Card only) or PayPal. If you want to pay via PayPal, send us 
a quick message to request a PayPal invoice.  

You can also send an International Money Order, payable to “Worldwide Forensic Services Inc.”. 

Can my friend or relative pay on my behalf? 

Yes they can. You can forward credit card payment form to your friend or family member. They can 
complete it, sign it and email/fax it to us. 

How can I check the status of my application? 

Once we receive your documents and transmit fingerprints to the RCMP, we will send you a confirmation 
email.  Unless authorized by the applicant, the RCMP do not release any further information to Worldwide 
Forensic Services Inc. The applicant or an authorized third party can inquire about the status of finger-
prints submission by sending an email to the RCMP at civilnps@rcmp-grc.gc.ca. 

Can I print the Fingerprint Form C-216C emailed by you and get my fingerprints taken on it? 

Yes you can.  

Do I need to print the Fingerprint Form on a special paper? 

No.  

I have a photocopy of fingerprint form. Can I send it to you for processing? 

We cannot process photocopy. You need to send us the original fingerprint form via mail or courier. 

Can RCMP send my Certified Criminal Record Check to my lawyer, immigration office or a third 
party? 

Yes it is possible. You need to complete a third party consent form and write their address on it. The right 
thumb print on that form is mandatory. 

When I went to the police to get my fingerprints taken, I forgot to take my right thumb print on the 
third party consent form. Do I need to go back to the police to do it? 

You can just buy a stamp pad (any color) and put right thumb print on this form. If you are not sure about 
the clarity of the thumb print, please send us 2, 3 forms and we will select the clearest one. 



Can you also help to obtain background check from the FBI in the same way as from the RCMP? 

From Canada we cannot electronically transmit fingerprints to the FBI to reduce wait time.  

The Certified Criminal Record Check issued by the RCMP needs to be authenticated and legalized 
by an Embassy/ Consulate in Canada. Do you also offer this service? 

Yes we also offer this service at an additional fee. Please let us know your requirement and we will send 
you a price quote. 

 



Worldwide Forensic Services Inc., 55 Town Centre Court, Suite 642, Toronto, Ontario, M1P 4X4, Canada. 
www.fingerscan.ca  email: info@fingerscan.ca  Ph: 001-416-915-7139 

Cardscan $SSOLFDWLRQ

   Last Name

Middle Name(s)

 

 

 

 

 

  Sex/Gender 

  Eye Colour 

  Weight (kg) 

 

        First Name 

Maiden Name 

&XUUHQW�Address

Address Line 2 

City 

State/Province 

Country 

ZIP/Postal Code 

Telephone # 

Email Address 

Date of Birth 
(yyyy/mm/dd) 

Hair Colour 

Height (cm) 

&ULPLQDO�5HFRUG�&KHFN�QHHGHG�IRU�

;���ůĞĂƌEĞĞĚ��ĨĨŝůŝĂƚĞͿ

<RX�FDQ�W\SH�LQ�\RXU�LQIRUPDWLRQ�GLUHFWO\�LQWR�WKH�IRUPV�DQG�SULQW�WKHP��
<RX�FDQ�DOVR�SULQW�WKHP�RII�DQG�ILOO�WKHP�LQ�E\�KDQG�

3/($6(�7<3(�,1�25�:5,7(�&/($5/<�	�,1�%/2&.�&$3,7$/6�

237,216�)25�5(&(,9,1*�25,*,1$/�&(57,),('�&5,0,1$/�5(&25'�&+(&.�)520�7+(�5&03

,�UHTXHVW�WKH�5&03�WR�VHQG�WKH�RULJLQDO�&HUWLILHG�&ULPLQDO�5HFRUG�&KHFN�GLUHFWO\�WR�PH��DW�WKH�
DERYH�DGGUHVV��YLD�UHJXODU�PDLO���

,�UHTXHVW�WKH�5&03�WR�VHQG�WKH�RULJLQDO�&HUWLILHG�&ULPLQDO�5HFRUG�&KHFN�GLUHFWO\�WR�PH��DW�WKH�
DGGUHVV�JLYHQ�EHORZ��YLD�UHJXODU�PDLO���

,�UHTXHVW�WKH�5&03�WR�VHQG�WKH�RULJLQDO�&HUWLILHG�&ULPLQDO�5HFRUG�&KHFN�WR�D�WKLUG�SDUW\��DW�
WKH�DGGUHVV�JLYHQ�EHORZ��YLD�UHJXODU�PDLO��3OHDVH�1RWH�7KLUG�3DUW\�&RQVHQW�)RUP�LV�UHTXLUHG��

3OHDVH�FKRRVH�RQO\�RQH�RSWLRQ

,�UHTXHVW�:RUOGZLGH�)RUHQVLF�6HUYLFHV�,QF��WR�UHFHLYH�RULJLQDO�&HUWLILHG�&ULPLQDO�5HFRUG�
&KHFN�IURP�WKH�5&03�DQG�FRXULHU�LW�WR�WKH�DGGUHVV�JLYHQ�EHORZ��3OHDVH�1RWH��&RXULHU�
FKDUJHV�DSSO\�DQG�7KLUG�3DUW\�&RQVHQW�)RUP�LV�UHTXLUHG��



/HDYH�%ODQN

/HDYH�%ODQN

/HDYH�%ODQN

5LJKW�7KXPE�)ODW/HIW�7KXPE�)ODW 5LJKW�KDQG�IRXU�ILQJHUV�IODW�LPSUHVVLRQ/HIW�KDQG�IRXU�ILQJHUV�IODW�LPSUHVVLRQ



The Commissioner, R.C.M.P.  
1200 Vanier Parkway  
Ottawa, Ontario  
K1A 0R2  

Attention: Information & Identification Civil Section 

Authorization for RCMP to disclose the results of Criminal Record Check 

I,_______________________________________________________________________ 
Full name of applicant 

Born,_______________,  __________ require criminal record verification in order to obtain 
 month, day  year 

_________________________________________________________________ 

I hereby authorize the Royal Canadian Mounted Police central repository of criminal records 
to release my Criminal Record Search results to the following party: 

I understand that I have the right to receive these results directly from the RCMP and that the 
assistance of a 3rd party is not necessary to obtain these results. 

I have read and signed the informed consent document and understand my rights with regard 
to obtaining criminal record information. 

___________________________ 
 Applicant’s  Signature 

This___ day of _________, 20 

Worldwide Forensic Services Inc., 55 Town Centre Court, Suite 642, Toronto, Ontario M1P 4X4, Canada 
www.fingerscan.ca, email: info@fingerscan.ca  Ph: 001-416-915-7139

Sample Applicant’s  Right Thumb 
Impression. 

(A ClearNeed Affiliate) 

7KH�DSSOLFDQW�PXVW�DIIL[�ULJKW�WKXPE�SULQW�LQ�WKH�ER[

http://www.fingerscan.ca/
mailto:info@fingerscan.ca
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Right ThumbLeft Thumb Right hand four fingers affixed togetherLeft hand four fingers affixed together

Acceptable Fingerprints Layout

The fingerprint forms (with similar layout of fingerprints), used by the police in different countries are acceptable for 
electronic transmission of fingerprints to the RCMP. 



Worldwide Forensic Services Inc., 55 Town Centre Court, Suite 642, Toronto, Ontario, M1P 4X4, Canada. 
www.fingerscan.ca      email: info@fingerscan.ca       Ph: 001-416-915-7139 

WE ACCEPT�21/<

Name 
(as it appears on WKH�credit card) ���

3D\LQJ�IRU
 (if applicable) 

Billing Address 

Billing Address 2 

City 

State/ Province 

Postal (Zip) Code 

Country 

Credit Card # 

Expiration Date (MM/YYYY) 

Card Holder’s Signature________________________________________________ 

Date signed _________________________________________________________ 

No Charge Backs or Refunds 

Total amount to be applied to credit card $ 
3OHDVH�DGG�FRXULHU�IHH�DQG�ZULWH�WKH�WRWDO�DPRXQW��LI�\RX�DUH�UHTXHVWLQJ�:RUOGZLGH�)RUHQVLF�6HUYLFHV�,QF��WR�
UHFHLYH�FHUWLILHG�FULPLQDO�UHFRUG�FKHFN�IURP�WKH�5&03�DQG�VHQG�LW�YLD�FRXULHU�2WKHULZLVH��WKH�5&03�ZLOO�VHQG�LW�
WR�\RX�GLUHFWO\�YLD�UHJXODU�PDLO�


